
AI protocols: staff 

What is generative AI? 

Generative AI can create new content—like text, images, or music—based on patterns it has 
learned from the internet.  This type of artificial intelligence is developing so quickly because 

✓ The internet is so massive 
✓ The algorithms are so sophisticated 
✓ Today’s computers/phones are unbelievably powerful 

 

What’s a sensible approach to using genAI? 

 



Do…          

✓ Try to default to Microsoft Copilot 
 

✓ Remember GDPR!  Please not upload any information that could identify another 
person – name, date of birth, contact details, etc. 
 

✓ In ChatGPT, double-check your ‘data controls’ in Settings (shown here) 

 
 

✓ In ChatGPT, try ‘Temporary Chat’ because… 

 
 

✓ Try using Copilot or ChatGPT (remembering GDPR) for drafting your reports, UCAS 
references, or appraisals (‘draft’ is the operative word: you own the final output) 
 

✓ In teaching, be explicit with pupils about how you’d like them to use AI.  Consider the ‘AI 
Assessment Scale’ 
 

 
 

✓ Complete this Form before trialling, purchasing/renewing any new AI-enabled edtech 
 

✓ Upload your own documents to improve the AI’s output.  In terms of intellectual property 
(IP), the College supports this. 

https://forms.office.com/e/FDXVzZmwY6


Don’t…        

 upload any information that could identify another person – name, DoB, contact details, 
etc. 
 

 upload any documents where the copyright holder specifically denies permission to do 
so.  This is increasingly common, with many authors stating their position clearly at the 
beginning of the document. 
 

 use AI for marking pupils’ work unless you have adjusted setting so that work will not be 
used to train the AI model.  Regarding IP and copyright, the Department for Education 
writes: 
 

 
 

 use Grok Free or DeepSeek (until we are more confident re their data security!) 
 

    

 

 simply accept the first thing AI offers.  Apply the E.V.E.R.Y model in each instance and 
remember…we, the humans, own the output. 


